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4.1 Works |
1.1 Classification of work-original, major, petty. repair work, annual |

repair, special repair, uadrantal repair
57 | Method of execution of works through the contractors. departmentally, |
work order, item rate contract, lump sum |

contract and agreement, .
d daily labour, piece work agreement, ||

contract, labour contract an
scheduled contract, cost plus percentage contract
3 on of various terms Administrative |

Accounts of works 4.2.1 Explanati
technical sanction, contingency budget, tender, preparation of |

er. receiving of quotations, earnest money. security
ent, on account payment, intermediate payment
bill, final, regular and temporary establishment,

of account, temporary advance, issue rate.
t, debit, credit, book

approval,
notice inviting tend
deposit, advance paym
final payment, running
cash, major & subhead
storage, supervision charges, suspense accoun

transfer, voucher and related accounts
use & maintenance, proc

edure of marking
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. \ entries of measurement of work and supply of materials, labour |
employed, standard measurement books and common irregularity [
e 42.3 Master roll : Its preparation & use for making payment of pay & ‘
L wages
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’|_ . | method of preparation of stock account
| 2 || preparation and submission of returns, verification of stocks, shortage
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